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OFFICE OF THE PROVOST AND
VICE PRESIDENT FOR ACADEMIC AFFAIRS






Sample Offer Letter, Adjunct Appointment
MONTH, DAY, YEAR 

NAME

ADDRESS

CITY, ST  ZIP CODE

Dear FIRST NAME:

I am pleased to offer you a position as an Adjunct Assistant Professor in the Department of XYZ of the West Virginia University College of XYZ. This courtesy title and appointment are for the period August DAY, MONTH through May DAY, MONTH.  It is my intention to reappoint you in subsequent years until you or West Virginia University decide that an adjunct appointment would no longer be appropriate.

There are neither salary nor benefits associated with this appointment. The position neither accrues tenure credit nor implies a promise of future employment.  According to Board rule, the appointment is only for the period and purposes specified, with no other interest or right obtained by virtue of such appointment.  However, you will enjoy library privileges.  

Adjunct status is being offered to you because of your plans (e.g., to contribute to the undergraduate program in the Department of XYZ as an instructor and as an external affairs consultant for the College). Teaching and service assignments will be offered to you by Chair/Director of the Department of XYZ.
Please acknowledge your acceptance of these general conditions and the more specific aspects of your employment as outlined in this letter within ten working days of its receipt. Should you have any questions about this appointment letter, please do not hesitate to contact me. We look forward to you joining the West Virginia University team and to the contributions that you will make to the university. 

Sincerely,

NAME
Dean

**Please have an official transcript posting the highest degree you have earned sent by the educational institution directly to NAME@mail.wvu.edu or NAME and ADDRESS.
[image: image2.png]