Digital Measures

Run Personnel Review Access Reports

Overview

Digital Measures is the University’s web-based faculty activity reporting system. Faculty can use
Digital Measures to update their activity at any time. The information entered can be used for annu-
al faculty evaluations, creating reports for accreditation and more.

The Personnel Review Access report is used by chairs, deans and faculty evaluation committees to

review promotion and tenure for faculty members. It is only used during the time of promotion and
tenure.

Log in to Digital Measures

1. Navigate to faculty.wvu.edu/policies-and-procedures/digital-measures.

Note: If you Google “WVU Digital Measures”, the first result will be the Digital Measures page on
the Faculty website.

2. Click Login. You will be directed to the Digital Measures system.

Digital Measures

Login h

3. Enter your WVU Login credentials and click Log In.

Central Authentication
Service

Requesting access for service:
ASAML Service - Do not bookmark
this page.

West Virginia University is an Equal Opportunity/Afirmative Action institution.



https://faculty.wvu.edu/

Run Personnel Report

1. Click the Reports button at the top of the page.

I N WestViginiaUniversty, IPNA IS Reports

2. Scroll down towards the bottom of the list of reports. Select Personnel Review Access Report.

NIH Biographical Sketch

MSF Biographical Sketch

MNSF Collaborators & Other Affiliations Information

Personnel Review Access Report

Presentations by Faculty

Program Review

3. Select the report Start Date and End Date from the corresponding drop-down menus.

Note: The date range you select will populate reports (or reviews) that were submitted into the
system during that time frame. To view prior years’ reviews, make sure your date range includes
those older dates.

< Run Personnel Review Access Report

Download this report’s template

1 Date Range Start Date | August 01 2018

End Date | January 01 2019




4. Verify whom to include. If you would like to change the Users Selected, click Change Selection.
You can select a college, individual, section or unit. Click Save after checking boxes next to
individuals or groups.

2  Whom to Include Users Selected by All
IChange Selection

Include These Accounts | Enabled Only

Individuals or groups to include

v [ college

Academic Affairs

College of Arts and Sciences
College of Business and Economics

School of Medicine

OoEOon

School of Pharmacy
> [ Individual

> [] Section (Department of Medicine Only)

v

O unit

Cancel | | Save

5. Leave the Productivity Report Submission set as All Users, unless you have a specific reason to
report on a smaller subset of faculty.

6. Change the File Format to PDF and keep the Page Size as Letter.

3 Report Options * a) Productivity Report Submission | All Users

4 File Format @ File Format |PDF

Page Size | Letter

7. When finished setting the report parameters, click the Run Report button at the top.

<:Digital Measures by Watermark

3 Run Report




8. Your report will download to your computer, where it can be opened and reviewed. Below is an
example Personnel Review Access Report. Each report will contain all individual reports during the
specified time frame. Each link will open the specified report for a user with the appropriate
permissions in Digital Measures.

Note: You can share this report with any other faculty member who has an appropriate review
security role, and they can view the links as well.

Personnel Review Access Report - University
Date Range: Aug 01, 2018 - Jan 01, 2019

Filtered On: Accounts: Enabled Accounts

MNote: This report contains a subset of the data for this period

Faculty Productivity Report

User Reporting Year | Report Documents | Workload Documents Ratings R dati

Almond, Anna 2018 Welcome Letter

aand211 Link

Beach, Sandy: 2019 Annual

sabeach01 Link [UNLOCKED]
Date Submitted:
August 31, 2018

Cookie, Callie: cohhd21 2018 Annual Department Director'Chair Review DepartmentDivizionUnit - Chair DepartmentDivizion/Uini - Chair
Link Link Teaching: Excellent
Date Submitted: Workload document Research: Excellent
December 31, 2018 Link Service: Good

Dawston, Doug: diug304 2019 Workload document

Link

Eliic, Edward: dgkdjfs4 2018 Annual Rpp-clmment Letter DepartmentDivizion/Unit - Commitiee DepartmentDivizion/Unit - Commitiee
Link [UNLOCKED] Teaching: Excellent Continuation : Recommended
Date Submitted: Depamen‘l Committee Review Research: Excellent . .
December 31, 2018 Link Service: Excellent Depariment/Divizion/Unit - Chair

Continuation : Recommended

Department Director'Chair Review

DepartmentDivizionUnit - Chair
- Teaching: Excellent
Research: Excellent
Service: Excellent
Frowler, Fred: freg3211 2018 Annual Department Committee Review Deparnment'DivizionUnit - Commitiee DeparnmentDivizion'Unit - Commities
Link Link Teaching: Excellent Continuation : Recommended
Date Submitted: Department Director'Chair Review Research: M/A . .
December 28, 2018 Link Service: Excellent DepantmentDivizion/Linit - Chair
Workload document
: DepartmentDivizionUnit - Chair
Teaching: Excellent
Research: M/A
Service: Excellent
Gooey, George: geo533 2019 Annual Workload document
Link [UNLOCKED] Link
Date Submitted:
August 20, 2018
Halleck, Hallie: hali2111 2018 Annual Depam-nem Committee Review DeparmentDivizionUnit - Commitfee DepartmentDivizion/Uinit - Commities
Link Teaching: Excellent Progress Toward Tenure?: N/A at this
Date Submitted: Workload document Research: Excellent time
September 4, 2018 Link Service: Excellent Continuation : Recommended
Werkload document Promotion - NA

West Virginia University | Personnel Review Access Report
August 1, 2018 - January 1, 2019
Report Generated on November 14, 2019

Contact your Digital Measures unit administrator if you need assistance. To find your unit
administrator, view the Digital Measures’ Activity Insight Unit Contacts TeamDynamix article. If
you can’t find your unit administrator, contact Brian Meredith at brian.meredith@mail.wvu.edu.

Refrain from using the built in Help button in Digital Measures. It is not an efficient way to
receive assistance.



https://wvu.teamdynamix.com/TDClient/KB/ArticleDet?ID=6298
mailto:brian.meredith%40mail.wvu.edu?subject=



Accessibility Report



		Filename: 

		Run Personnel Reports.pdf






		Report created by: 

		caburton


		Organization: 

		





 [Personal and organization information from the Preferences > Identity dialog.]


Summary


The checker found problems which may prevent the document from being fully accessible.



		Needs manual check: 0


		Passed manually: 2


		Failed manually: 0


		Skipped: 1


		Passed: 28


		Failed: 1





Detailed Report



		Document




		Rule Name		Status		Description


		Accessibility permission flag		Passed		Accessibility permission flag must be set


		Image-only PDF		Passed		Document is not image-only PDF


		Tagged PDF		Passed		Document is tagged PDF


		Logical Reading Order		Passed manually		Document structure provides a logical reading order


		Primary language		Passed		Text language is specified


		Title		Passed		Document title is showing in title bar


		Bookmarks		Passed		Bookmarks are present in large documents


		Color contrast		Passed manually		Document has appropriate color contrast


		Page Content




		Rule Name		Status		Description


		Tagged content		Passed		All page content is tagged


		Tagged annotations		Passed		All annotations are tagged


		Tab order		Passed		Tab order is consistent with structure order


		Character encoding		Passed		Reliable character encoding is provided


		Tagged multimedia		Passed		All multimedia objects are tagged


		Screen flicker		Passed		Page will not cause screen flicker


		Scripts		Passed		No inaccessible scripts


		Timed responses		Passed		Page does not require timed responses


		Navigation links		Passed		Navigation links are not repetitive


		Forms




		Rule Name		Status		Description


		Tagged form fields		Passed		All form fields are tagged


		Field descriptions		Passed		All form fields have description


		Alternate Text




		Rule Name		Status		Description


		Figures alternate text		Passed		Figures require alternate text


		Nested alternate text		Passed		Alternate text that will never be read


		Associated with content		Passed		Alternate text must be associated with some content


		Hides annotation		Passed		Alternate text should not hide annotation


		Other elements alternate text		Passed		Other elements that require alternate text


		Tables




		Rule Name		Status		Description


		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot


		TH and TD		Passed		TH and TD must be children of TR


		Headers		Passed		Tables should have headers


		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column


		Summary		Skipped		Tables must have a summary


		Lists




		Rule Name		Status		Description


		List items		Passed		LI must be a child of L


		Lbl and LBody		Passed		Lbl and LBody must be children of LI


		Headings




		Rule Name		Status		Description


		Appropriate nesting		Failed		Appropriate nesting







Back to Top
