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COLLEGE OF APPLIED HUMAN SCIENCES



 Model Faculty Workload Plan Template
Academic Year Performance Period

July 1, 20___ - June 30, 20____

NAME:





PROGRAM:
TITLE/RANK:




DEPARTMENT/DIVISION/SCHOOL:
Workload percentages as outlined in the appointment letter or MOU 
Please refer to the College and Department/Division/School approved workload guidelines/documents.
Teaching: _____% Research: _____% Service: _____% 

Administration (describe below): _____ %

Workload percentages for this evaluation period

Please refer to the College and Department/Division/School approved workload guidelines/documents for guidance. Percentages in this workload document reflect current needs and may differ from faculty workload percentages as stated in the appointment letter or MOU. 

Teaching: _____% Research: _____% Service: _____% 

Administration (describe below): _____ %

Brief explanation for adjustment (modification of duties, course equivalent/releases, or serving in an administrative role, etc.):

Teaching: The number of credits taught are required fields. The specific course assignments are optional. Please note that any specific course assignments listed below are considered tentative and are subject to change based on unit needs and course scheduling. 

	Course #
	Course Name

	
	

	
	

	
	

	
	


Number of Credits for Fall semester:


 

Number of Credits for Winter Intersession:



	Course #
	Course Name

	
	

	
	

	
	

	
	


Number of Credits for Spring semester:

	Course #
	Course Name

	
	

	
	

	
	

	
	


Number of Credits for Summer Session(s):
	Course #
	Course Name

	
	

	
	

	
	

	
	


Non-credit teaching/instruction (extension workshops and trainings, community sessions, library trainings for public, etc.)  Please include a narrative here describing key efforts:
Other expectations [service on graduate committees (include the stage and activities of students), student success related efforts, staying updated in disciplinary trends, etc.]:
	A. College: Instruction and Advising (Includes course development, classroom instruction, guest lectures, academic, career, and extracurricular student advising, teaching grants, etc.)
	% Effort: _____

	Other Classes to be Taught (for example teaching practicums, independent studies)

	Semester 
	Course # & Course Name 

	
	

	
	

	
	

	
	

	Student Advising 

	# Undergrad Advisees: 
	# PhD/EdD Students:  

	# MS/MFA/MA Students:  
	# Graduate Committees:  

	Other: 


Research/Scholarship/Creative Activity: This workload document specifies work that will be in progress as well as published or funded during this year. 

Peer-Reviewed Manuscripts:  #Submitted: _____  
Describe authorship role and journal briefly:

Other Peer-Reviewed Publications/Fact Sheets/Reports/Abstracts:  #Submitted: _____  

Describe authorship role and publication outlet briefly:

Book Chapters: #Submitted: ______

Describe review process and author role:

Book:  #Under Contract: _____  

Describe authorship role and outlet briefly:

Grants/Contracts:  #Submitted: _____   #Actively Managing: _____
For each, describe the funding agency, your role, and other relevant information:

Invited keynote presentations/theater performances/juried art/sculpture displays/music recordings, etc.:
Other research:

Service and Administration:

	Service Category
	Service Role/Activity
	Term(s)

	Faculty Participation
	Describe role and outcome of service activity
	Fall, Spring, Summer

	Service to the university (Program, Department, Division, School College, University
	
	

	Service to the Public (State, Regional, National, International)
	
	

	Service to the Profession
	
	


Faculty Signature and Date:

Chair/Director/Division Signature and Date:

Dean/Vice President of Academic Affairs Signature and Date:

Note. Areas of significant contribution for promotion and/or tenure are governed by the appointment letter and any subsequent MOUs. Performance-based raise calculations are based on evaluation percentages for the review period. Temporary adjustments (more than 10%) must be approved by the Dean/Vice President of Academic Affairs prior to this form being filed in the faculty member’s personnel file. Annual evaluations consider the quality of work and the extent to which program, department/division/school, college, and university goals are met.
